Kentucky State University

Tuition Waiver Program for Cooperating Teachers and Resource Teachers
Kentucky State University offers professional growth resources for teachers who mentor and supervise student teachers and new teachers in the Commonwealth of Kentucky. Cooperating Teachers, who work with student teachers, and Resource Teachers, who work with KTIP interns, may apply for tuition waivers for graduate credit hours at KSU, according to the following criteria:
Eligibility

· The Cooperating or Resource Teacher must be in good standing (e.g., no outstanding debts) with Kentucky State University.
· Tuition waivers are for graduate-level courses only.
· Courses may be face-to-face, hybrid, or online.

· Coursework must be completed within one year of verified completion of the supervising assignment. The tuition waiver will expire if not used within one year.

· A Cooperating or Resource Teacher is eligible for a tuition waiver only if there is available space within a given course offering. KSU will not establish a course to meet the request of a Cooperating or Resource Teacher.
· The waiver covers tuition only. It does not cover application fees, course fees, internet fees, books, supplies, lab materials, or course software.
· Allowable tuition waiver credit hours are determined by the number of student teachers or interns supervised and the time period of supervision.

· A Cooperating Teacher who supervises a student teacher for a one-half semester may request a 3-hour waiver.

· A Cooperating Teacher who supervises a student teacher for an entire semester may request a 6-hour waiver.

· A Cooperating Teacher who supervises two student teachers, each for one-half semester and within one year, may request a 6-hour waiver.

· A Cooperating Teacher who supervises two student teachers, each for an entire semester and within one year, may request a 12-hour waiver.

· A Resource Teacher who supervises a KTIP intern for an entire year may request a 6-hour waiver.

· A Resource Teacher who supervises two or more KTIP interns for an entire year may request a 12-hour waiver.

Procedures

· The Cooperating or Resource Teacher must submit an Application for Teacher Tuition Waiver Program and the application must be approved by the School of Education prior to registering for a course.
· Verification of the Cooperating or Resource Teacher’s completed supervision assignment(s) must be confirmed by official EPSB records and/or KSU’s Coordinator of Field Experiences.

· The Cooperating or Resource Teacher must be admitted into the Graduate School of Kentucky State University and a graduate program prior to registering for a course. It is the Cooperating or Resource Teacher’s responsibility to file all necessary applications on time and with complete verifications.
· A course that is completed successfully, using this tuition waiver policy, may be used toward satisfaction of a graduate degree from KSU, where applicable. 
· Cooperating and Resource Teachers are responsible for reporting their own tax information pertaining to course waivers.

Kentucky State University reserves the right to modify policy, procedures, program requirements, and program eligibility.
Kentucky State University

KRS 164.2845

CPE Tuition Waiver Program

Request for Waiver of Tuition
Section I.  Applicant Information

	Name: 
	     
	Social Security #:
	     

	
	Last                                          First                                          Middle Initial
	

	

	Address: 
	     
	Phone #:
	     

	
	City                                           State                                        Zip
	


	Classification:
	 FORMCHECKBOX 
 Graduate Student
	 FORMCHECKBOX 
 Undergraduate Student
	 FORMCHECKBOX 
 Other: 
	     


	Supervising:
	 FORMCHECKBOX 
 Student Teacher 
	     
	 FORMCHECKBOX 
 Intern 
	     


	School System: 
	     
	Contact Person: 
	     


	Mailing Address: 
	     
	Phone #:
	     



Section II. Course Information

	Proposed Class Schedule:

	Course #
	Section
	Course Title
	Semester
	Time
	Day

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


Credit Hours used for: 
 FORMCHECKBOX 
 Graduate Credit Hours
 FORMCHECKBOX 
 Audit

Indicate the year and term for which the waiver is to be used for:
      Year  



 FORMCHECKBOX 
 Fall
 FORMCHECKBOX 
 Spring
 FORMCHECKBOX 
 Summer


Section III.  Applicant Signature
I hereby request that tuition fees be waived for my enrollment in the above course(s).  I understand that I must apply for admission to KSU and must enroll in the above course(s) following KSU’s standard procedures.  


Applicant Signature
Date


Section III. School System Authorization

This employee is or has been a supervising or resource teacher (as defined by KRRS 164.2845) at

	School: 
	     
	during the academic year of:
	     



Principal or Superintendent Signature
Date


Section IV. Kentucky State University Authorization


Dean, College of Education or Designee
Date


KSU Bursar’s Office
Date

Kentucky State University

School of Education

400 East Main Street

Frankfort, KY 40422

Phone: 850-597-5919 / Fax: 502-597-5917
	To be used by supervising and resource teachers for waiver of tuition on courses taken at KSU.  


	This form must be completed and submitted to the institution each semester classes are taken. 


	The tuition waived by KSU may be a taxable benefit to the teacher by their employer. 





Bursar’s Use Only:





Course Level: 	


$ Amount: 	


School System Approval: 	


EDU Approval: 	


Student Financial Aid Copy:  	


CE/AO Copy if 75-99: 	








