KENTUCKY STATE UNIVERSITY

Form Rev 7-11-2006

[@neaa Office of Graduate Studies, graduatestudies@kysu.edu; 502-597-4723

ATE . . s s .
WNESWE Application for Admission to Graduate Studies

Instructions

The following instructions will guide you through the
completion of this application for admission to graduate
studies at Kentucky State University.

Note: The PDF form of this application can be
completed with your computer. Text fields and check-
boxes can be completed and then the form printed. Your
system should also let you save a partially completed form
under a different file name. If you are not comfortable
using this method, you may simply print the file and type
or clearly print each item.

Main Application Page:

The numbers correspond to the item number on the main
application page and the supplement page.

1. Full Legal Name: Please provide your full legal
name. This will be used to create your permanent record.
For international students, “last” refers to your family
name and “first” refers to your given name.

2. Social Security Number/Identification Number:
The Social Security Number (SSN) will be used to identify
you in our system. All US citizens must have a SSN.
Foreign students without an SSN will be assigned a nine-
digit number for use only by KSU.

3. Addresses: Both a current and permanent address
must be given. If they are the same, indicate by writing
SAME in the permanent lines. For residents of Kentucky,
please include the county.

4. Telephone: Spaces are provided for home, work, and
cell phone numbers. Leave blank those for which there is
no number. Include the area code and international
calling code if outside North America.

5. E-mail: Please supply the e-mail you check most
frequently. You will receive updates and notices at only
one e-mail address.

6. Citizenship: We reserve the right to ask for proof of
citizenship. Foreign students must be able to provide
proof of a valid VISA. Students applying for a student
VISA must complete the International Student
Supplement Page. Please indicate if you are a permanent
resident of the USA.

7. Residency: State of legal residency will have an impact
on tuition. Residency is determined by the Office of
Graduate Studies. The status is determined according to
the policy on classification of students for fee assessment
purposes at state-supported institutions of higher
education. Except as provided in the published guidelines
of the Council on Postsecondaty Education (CPE), it is

presumed that a resident has remained in this state in a
non-student status for the twelve months immediately
preceding the last date for enrolment in the institution.
The domicile of an unemancipated person, as defined in
the guidelines, is that of the parents. The domicile of a
married person is determined by the provisions of the
guidelines independent of the residence of the spouse.
Appropriate forms for requesting a change of residence
classification may be obtained from the KSU Office of
Admissions or the Office of Graduate Studies.

8. a. Gender: Gender will not be used in the admission
decision, but it is necessary for reporting purposes.

8. b. Ethnicity: Ethnic identification will not be used in
the admission decision, but it is necessary for reporting
purposes.

9. Date of Birth, Place of Birth: This information is also
important for our but it will not be used in the admission
decision, but it is necessary for reporting purposes.
records

10. Military Status: Military status will not be used in the
admission decision, but it is necessary for reporting
purposes. Also, your status may have implications for
financial aid.

11. Employment History: Your current employer may
have tuition assistance, and several programs do require a
letter of reference from a supervisor. Please consult the
section below on program admissions requirements.

12. Educational History: You must request that
transcripts for each college, university or other post-
secondary institution you have attended be sent to the
Office of Graduate Studies to be included with your
application. List all that you have attended. Add
additional pages if you need. Graduates of Kentucky State
University are not required to submit KSU transcripts, but
are required to submit transcripts of any course work they
have undertaken since completing a degree at KSU.

13. Anticipated Enrollment Term: Indicate the year
and term you expect enroll in graduate study at KSU.

14. Program and Degree Status: Students are classified
as degree seeking on non-degree seeking. The “non-
degree seeking” status includes visiting students. Visiting
students must supply a letter of good standing. From their
home institution.

15. Tests: Each program has different requirements for
standardized admissions tests. Please consult the section
below on program admissions requirements. Non-English
speaking students must take the TOEFL unless they have
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a degree from a university where instruction was in
English.

16. Directions: Complete and submit the
supplemental pages and appropriate Essay/Carecer
Goals Statement and arrange for letters of reference.
Also arrange to have official college transcripts sent.
Pay the application fee and send all materials to:

Office of Graduate Studies
Kentucky State University
Frankfort, Kentucky 40601-USA

Application Fee: A $30 (3100 for International
applicants) non-refundable application fee must either
accompany this form or be paid through the KSU
Bursar (it can be paid online).

Supplement page:

If you are completing the form using a computer, the
name and ID numbers will automatically complete here
and in all following pages as you type.

17. References: List as completely as possible the
names, titles, academic affiliation or employer, address,
and contact information for the three references you
have requested.

18. Emergency Contact: This is important for our
records. Please supply the name, address, and contact
information for a person who can be reached quickly in
the case of an emergency.

19. Additional Employment History: Check the
program admission requirements for the program to
which you are applying and complete this employment
history if required. Some programs require a separate
resume.

Personal Essay/Statement of Goals and Career
Objectives:

Please follow the instructions provided for the program
to which you are applying when completing this form.
You may be required to submit both an essay and a
statement of goals and career objectives. You may type
directly on the form using your computer or attach a
separate page addressing this requirement. Whether
you use the computer or print the form to complete it,
please type your response.

Transcript Request Form:

This form is provided for your convenience. You must
request that transcripts for each college, university or
other post-secondary institution you have attended be
sent to the Office of Graduate Studies to be included
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with your application. The form provides the
appropriate address for the transcripts. Copies and
copies provided to the student may be accepted for
initial review, but admission to any program requires an
official copy with the schools Registrar’s seal. Students
who have not yet graduated must request that the most
current transcript be sent and then request a transcript
be sent upon graduation.

Office of Graduate Studies
Kentucky State University
Frankfort, Kentucky 40601-USA

Special Instructions for International Degrees: Transcripts of
degrees from foreign institutions must be evaluated by
an approved foreign educational credential evaluation
service. The evaluation must convert GPA, credit
hours, and degree equivalency. A list of approved
evaluation services is published on the KSU Web site at
www.kysu.edu. Follow the links to the Office of
Graduate Studies. The evaluation must be sent to the
Office of Graduate Studies. A list of acceptable
services can be obtained by contacting the Office of
Graduate Studies.

Recommendation for Graduate Studies Form:

This packet includes three graduate recommendation
forms to be completed by your professors or others
familiar with your academic skills. These must be sent
directly to the Office of Graduate Studies. If you are
completing the supplemental page using the computer,
these forms will automatically fill the name and address
of the individual you have identified as making the
recommendation. These forms must be returned to us
with the referee’s signature and with your indication of
walving or not waiving your right to review the
recommendation. Please encourage your references to
submit these forms in a timely manner.

Supervisor’s Recommendation Form:

If required by the program to which you are applying,
one of the recommendations may be your current or
recent supervisor. Please consult the program
requirements below.

Special Instructions for International Students:
The University welcomes admission inquiries from
international students. International students should
have complete admission applications on file three
months before the beginning of the term
(summer/semester) in which they intend to enroll.

The international student must submit the following:

® An application for admission with a $100.00
(nonrefundable) payment.
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® A Test of English as a Foreign Language
(TOEFL).

®  Official transcripts in English with translation
certified

Upon receipt of the official letter of acceptance, the
international student must prove his/her ability to meet
college expenses by one of the following means:

1) an award of a full scholarship or similar financial
aid covering tuition, room, and board.

2) a confirmation deposit of $3,500 (US). A
student may use a maximum of 65% of the $3,500
deposit to pay the first semester's tuition and fees.
The balance will remain on account until the
student graduates or withdraws from Kentucky
State University.

In addition to meeting one of the above requirements,
the international student must complete a Declaration
and Certification of Finances form to qualify for an
Immigration Form (I-20) to be sent by KSU.

Non-English transcripts and certificates must be
accompanied by an accredited evaluation and
translation. This evaluation does not guarantee
admission to Kentucky State University or acceptance
of credits.

International Student Supplemental Information
Form:

This form provides critical information for the
completion of the I-20 application for student VISA.
Information collected on this form does not influence
the admission decision, but it does expedite the
completion of the application for a student VISA.
Please complete the form as accurately as possible. If
you are using a computer to prepare this application (as
a PDF, not online), many of the responses will be
automatically completed.

Personal Information

Items 1 through 9 are basic personal information
required for the I-20. Item 9 refers to any address in
the US where you may have stayed previously or
through which you may be contacted.

Program Information

This information requires the graduate program name
and the expected starting and completion dates. The
program end-date is typically two years after the start
date.

Travel Information
Any current passport information and VISA numbers,
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types, or issue dates, port of entry, date of entry and I-
94 admission number should be reported here.

1-901 Fee Payment Information
Report the transaction type, date, and amount.

APPLICATION DEADLINES:

® Fall Enrollment: July 1
® Spring Enrollment: November 15
® Summer Enrollment: April 15

The Admissions decision is made shortly after the
applicant's file is determined by the Office of Graduate
Studies to be complete, and the applicant may be
notified far in advance of the application deadline.
These application deadlines apply to domestic students.
Foreign applicants require longer processing time, so
foreign applicants should complete their applications as
early as possible, preferably at least three months prior
to prospective enrollment. Applicants who seek
financial aid, scholarships, internships, and/or
assistantships should consult the regulations of the
program to which they are applying for earlier due
dates. Places in the entering classes will be reserved on
a rolling basis, and so earlier applications may be
favored for admission.
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PROGRAM ADMISSION REQUIREMENTS:
These are the requirements for each program:

Master of Science in Aquaculture
Application Form

Goal and Career Objectives Statement
Supplement Form

Official Transcripts sent to KSU
Three Letters of Reference

GRE

Aquaculture Application Deadlines
Availability of assistantships is limited, so earlier
applications are encouraged.

Master of Science in Computer Science
Technology

Application Form

Goal and Career Objectives Statement
Resumé

Supplement Form

Official Transcripts sent to KSU
Three Letters of Reference

®  One letter may be a Supervisors
Recommendation
® GRE

Master of Public Administration
Required for all:
Application Form
Goal and Career Objectives Statement
Resumé
Supplement Form
Official Transcripts sent to KSU
Three Letters of Reference
Required for applicants possessing both cumulative GPAs below
3.0 and undergraduate majors unrelated to public administration
(the Graduate Bulletin lists related majors):
® Supervisors Recommendation
® Fither of the following:
B Validation of Professional Public or Non-

Profit Sector Work Experience
®  GRE or GMAT (Optional)
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Master of Business Administration

Application Form

Goal and Career Objectives Statement
Writing Sample

Supplement Form

Official Transcripts sent to KSU
Three Letters of Reference

GMAT

Financial Aid

All students applying for financial aid must complete
the Free Application for Student Financial Aid
(FASFA). Contact the Office of Graduate Studies for
information regarding scholarships and assistantships.
These awards are limited and granted through
departments.

WEB Page

Consult the KSU WEB page at www.kysu.edu for
additional information.
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Use this checklist to keep track of your application.

Items you submit to KSU:

Main Application Page and Supplement Page: 0 Completed [0 Submitted
Essay / Statement of Goals and Career Objectives: [0 Completed O Submitted
Resume (If required by program): 0 Completed [0 Submitted
Application Fee: 0] Submitted

% For International student applicants:

International Application Fee: 0 Submitted
International Applicant Supplement Page: 0 Completed [ Submitted
Deposit for International students: 0 Submitted
Verification of financial support form: 0 Completed

Items you ask others to submit to KSU:

Transcript Request form(s) 0 Completed [0 Submitted

Graduate letter and reference form requested 0 Completed [0 Submitted
First reference: L] Request Sent to Referee; L1 Follow-Up; [ Sent by Referee to KSU
Second reference: [ Request Sent to Referee; L1 Follow-Up; L1 Sent by Referee to KSU
Third reference: [ Request Sent to Referee; [ Follow-Up; [ Sent by Referee to KSU
Supervisor Recommendation: [ Request Sent to Supervisor; [ Sent by Supervisor to KSU

Tests: GRE (If required): 0 Completed
GMAT (If required): 0 Completed

% For International student applicants:

International Transcript Evaluation Service: 0 Submitted
Tests: TOEFL (If required): 00 Completed
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